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CLASS - M. A. II Semester
SUBJECT - Sociology

Course Code — MA-I Sem./ 409

Total No. Of Lectures (in hours) — hrs. Credit Value —2+2=04 Credit Total Marks : 85+15=100 Pass Marks : 28+5=33
Types of Questins paper — Vocational Course

Course Learning Outcomes -
* To acquire knowledge of computer, it’s accessories and software.
* Todevelop understanding of fundamentals of operating a computer.
* To develop the skills of operating a computer in multifarious activities pertaining to social scnences
and in general.
* To acquite students about the features of Ms-office and their operations.

Unit Content of the Course Lecture
Hours
Unit-1 | UNIT-1: USE OF COMPUTER IN SOCIAL SCIENCES
Computer Assisted Instruction and Web Based Instruction: Designing, Advantages and Limitation.
Use of Educational Software and Cd’s, Use of Computer in Library. Administration, Guidance,
Examinations, Organization of Extension Programme, Computer and Cyber Crime, Social Life uses
of Computer in Social life.
UNIT =1l : INTERNET
Unit- 2 ¢ Computer Network: LAN, MAN, WAN, TCP/IP, Transmittion Media: UTP, Coaxial,
Fiber Optic, Wireless
e Evolution of Internet, Types of Internet Connection, Protocol : HTTP, SMTP, FTP,
TELNET.
¢ URL, Domain Name, WWW., Web Page, Web Site, Web Browser, Web Server, E-Mail,
Chat.
e Information Searching using Search Engine.
e Types of Viruses, Antivirus Software.
Unit-3 | UNIT=lII : E-mail
*  Setup E-mail Accounts, Storage of Personal Folders, Files, Creating a Profile.
e Compose and Send E-Mail Messages, Received and Reply E-Mail Messages Working
with Signatures, Sorting E-Mails. .
e Use of Outlook to Work with Contacts.
e  Schedule Time with Outlook, Task Notes.
Customizing Outlook.
Unit- 4 UNIT- IV : SOCIAL MEDIA
Facebook, Whatsapp, Twitter, Linkdin, Features of Various Social Web Site, Advantages and
Disadvantages of Various Social Web Side.
Unit- 5 UNIT- V : E-GOVERNACE
Introduction to E-Governace, meaning of E-Governace, Introduction to Government to
Citizen, Government to Employee, Government to Business, E-Service, MP Online.
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PRACTICAL WORK

Making File and Folder on Desktop.

Working on Notepad.

Use of Paint Brush for Creation of Images.

Working on Internal and External Commands.

E-mail : Create E-mail Accounts(Gmail, Yahoo, Rediffmail etc)
Sending Mail with Attachment.

Sending Mail by Outlook Express.

Internet: Create New E-mail Account (Gmail, Yahoo, Rediffmail etc.)
Understanding of E-mail Structure.

Send and Receive E-mail (Downloading /Uploading of attachments) .
Sharing of Files, Images & Videos through E-mail.

Use of WWW, Web Page, Web Site, Web Browser, Chat.

REFERENCE BOOKS:

1. Gupta, Vikas; Rapidex Computer Course, 1998.

2. Taxali, R.K.; PC Software. Prentice Hall Publication.

3. Carol Brown and Resources Online; Microsoft Office XP Plain and Simple. Prentice Hall Publication.
4. Agrawal, Gourav; Computer Application. Shiva Publication, 2006.
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- Sharma Ravindra; Internet and World Wide Web, Ramesh Book Depo, 2007.
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